
SEMESTERS AND FACULTY APPOINTMENTS 
 

Background 
 
Teaching appointments at Ohio State fall into 3 categories: 

 12-month appointments; 

 9-month appointments; and 

 Term appointments, or appointments of a temporary nature. 
 
The move to a semester calendar will not affect faculty with 12-month appointments.  Changes 
associated with semesters can, however, be expected by those with 9-month and term appointments. 
 
Faculty with 9-month appointments can refer to the following table to understand how the semester 
calendar will affect their appointment: 
 

 
 
Faculty with term appointments can plan for terms that will typically be one month longer on the 
semester calendar than on the quarter calendar. 
 
 
 

FREQUENTLY ASKED QUESTIONS 
 

I.  Faculty Appointments and Pay Schedules on the Semester System 
 

On the semester system, how much of the year will a faculty member need to work to earn a year 
of service credit for the State Teachers Retirement System (STRS)? 

To earn a year of service credit, a faculty member will need to work at least 6 months, just as on 
the quarter system.   
 

How will the semester conversion affect my final salary for STRS calculations? 
The conversion will not affect final salary for STRS calculations. 

 
Can a faculty member work for a partial semester? 

Yes, provided his or her chair concurs and arrangements can be made to cover the faculty 
member’s duties during the part of the semester in which the faculty member is on leave.  Such 
arrangements will be on a case by case basis and are not expected to be an ongoing pattern. 

 
What duties will a faculty member have in May? 

May duties will be determined by the faculty member’s chair. 
 



When will annual salary raises and promotion increases be effective on the semester calendar? 
Raises and increases will be effective on September 1 on the semester calendar. 

 
Will deadlines for submitting promotion and tenure materials change on the semester calendar? 

Deadlines for submission to the Office of Academic Affairs (OAA) will not change.  College 
deadlines are set by deans and may vary from unit to unit.   
 

What is the deadline for requesting an extension of the probationary period (tenure clock) on the 
semester calendar? 

Requests may be submitted to OAA at any time.  They require approval of the chair and dean.  In 
cases where an extension is being requested in the same year as a mandatory 4th or 6th year 
review, the request must be received by April 1.   

 
How will Special Research Assignments (SRAs) be awarded on the semester system? 

An SRA will normally be granted for one semester.  However, SRAs of shorter duration will be 
possible.  The policy on SRAs has also been revised to include the possibility of offering special 
assignments (SAs) for teaching and service as well as research.  See 
http://oaa.osu.edu/assets/files/documents/specialassignment.pdf. 

 
When will new faculty orientation take place, once we transition to semesters? 

New faculty orientation will take place in mid-August.  In 2012, new faculty orientation will take 
place on August 14. 

 
When will appointments for 9-month faculty begin and end, once we transition to semesters? 

Appointments for 9-month faculty will begin on September 1 and end on May 31. 
 
If a lecturer teaches during one semester a year, when will that lecturer be paid? 

All faculty on term appointments, such as lecturers, will be paid on the following schedule: 
 

 Term Payroll Schedule 

Autumn Semester September 
October 
November 
December 

Spring Semester January 
February 
March 
April 

May Term May 

Summer Term June 
July  
August 

 

http://oaa.osu.edu/assets/files/documents/specialassignment.pdf


II.  Faculty Leaves 
 

How will Faculty Professional Leaves (FPLs) be awarded and compensated on the semester 
system? 

Tenured faculty members will continue to be eligible for an FPL after every 7 years of service as 
a regular faculty member at Ohio State.  There is no salary reduction for one semester on leave 
and a 1/3 salary reduction for a leave of 2 semesters to one full year.  FPLs and SAs can be taken 
in the same year if the SA is offered and approved by the college.  See 
http://oaa.osu.edu/assets/files/documents/facultyprofessionalleave.pdf. 
 

How much of a given year must a faculty member be on duty in order to earn a year of service 
toward the 7 years necessary to be eligible for an FPL? 

In calculating 7 years of service, an academic year counts as one full year of service if the faculty 
member was on fulltime duty at least one semester of that year.  See 
http://oaa.osu.edu/assets/files/documents/facultyprofessionalleave.pdf. 
 

Is the parental leave policy changing because of the semester calendar? 
No, the university parental leave policy is not impacted by the conversion to semesters. 
 

If a faculty member on a 9-month appointment goes on unpaid leave for part of a year on the 
semester calendar, how will partial payment be handled? 

The following table shows the pay schedule associated with the 9-month faculty appointment 
on the current quarter system and the coming semester system.  On the semester system, 
unpaid leave for either the fall or the spring semester would result in 5 1/3 months’ pay being 
withheld, while unpaid leave for May would result in 1 1/3 months’ pay being withheld. 

 

 
 

http://oaa.osu.edu/assets/files/documents/facultyprofessionalleave.pdf
http://oaa.osu.edu/assets/files/documents/facultyprofessionalleave.pdf


III.  Off-Duty Appointments 
 

How will quarter off duty (QOD) pay be handled on the semester system? 
On the semester system, QOD pay will be referred to as Off Duty Pay (ODP).  Faculty rule 3335-
5-07 defines specific time blocks of the academic calendar as off duty for 9-month faculty and 
defines the usual pattern for on-duty time.  ODP can be earned for work performed during any 
of the defined off duty times, up to a maximum of 3 months.  ODP will be paid when it is earned.  
The current university policy of 3 months maximum ODP with not more than 2/9th from 
university funds or 2.5/9th from sponsored project funds will continue under semesters.  There 
will be a one-time exception to this policy in 2011-12 (see section IV below).   

 

What is the off duty period for those who currently have other than summer as their QOD? Can 
faculty on 9-month appointments be on duty during the summer and off duty during another part 
of the year? 

The expectation is that 9-month faculty members will have June, July, and most of August as the 
major part of their off-duty time.  Any exceptions need to be worked out with the chair, using 
the principle that the off-duty period will be for no more than 3 months and that the faculty 
member will be assigned appropriate academic duties for the balance of the semester and for 
the summer. 

 

Can faculty receive off-duty pay in May? 
No, because May is part of the 9-month appointment year that begins September 1.  Any 
exceptions would have to follow the guidance laid out in the preceding question.  
 

IV.  2011-12 Transition to Semesters 
 

For 9-month faculty, how will the final payment of the 2011-2012 year and the first payment of 
the 2012-2013 year be handled? 

On the quarter system, 9-month faculty appointments are paid over 12 months with the first 
payment in October and the last payment in September of the following year.  On the semester 
system, faculty with 9-month appointments will receive their first payment in September and 
their last payment in August.  In September, 2012, 9-month faculty who held appointments in 
AY 2011-12 and who are re-appointed for AY 2012-13 will receive both the 12th payment from 
their 2011-2012 quarter system appointment and the 1st payment from their 2012-2013 
semester appointment. 

 

 

http://oaa.osu.edu/assets/files/documents/Semesters%20Term%20of%20Duty.pdf
http://oaa.osu.edu/assets/files/documents/Semesters%20Term%20of%20Duty.pdf
http://go.osu.edu/academic-calendar


This overlapping payment will be processed automatically through the payroll system.  The 
portion of the payment associated with the new appointment will be processed as the primary 
payment and will have all deductions withheld.  The 12th payment from the 2011-12 
appointment will be processed as a separate additional payment and will be subject only to 
withholdings for expenses external to the university.  Those deductions will include income 
taxes, retirement contributions, and Medicare (where required). 

 
How will off duty pay be handled in the transition year of 2011-2012? 

This topic has been addressed in a memo from Provost Alutto and Vice President Whitacre.  See 
also the table below. 

 

 
How will off duty pay be handled in the summer of 2012 for faculty who are retiring at the end of 
the summer? 

These faculty members will be able to earn the 2.25 months of ODP from sponsored projects.   
 
 

ADDITIONAL QUESTIONS?  Please contact Semester_Appointments@busfin.ohio-state.edu.  

http://oaa.osu.edu/assets/files/documents/Off-DutyCompensation9-month.pdf
mailto:Semester_Appointments@busfin.ohio-state.edu

