
 
Faculty Center Class Roster 

 
Navigation Path: 

• Open a browser window. 
• Go to http://buckeyelink.osu.edu/facultystaff.php. 
• Select Faculty Center. 
• Authenticate using your name.n and password. 
• Click  (Class Roster icon) on the Faculty Center page to access your class roster. (Note: A 

Printer Friendly Version is available by clicking the button at the bottom right of the page.) 
 

 
 

See reverse side for additional information. 
 



 
Field Definition/Action 

 
Click to read the FERPA (Family Educational Rights and 
Privacy Act of 1974, as amended) and to link to the full text at 
the Department of Education website. 

Class Roster Information Provides details about the class, including the course number 
and title, class number, section, component, term and career. 
Also indicated are the offering day(s), time, room and 
instructor. Click  to collapse/reopen the Class Roster 
Information. 
Enrolled, Dropped, Waiting (Wait Listed) or All.  Options will 
only appear if there are students fitting the category. Select 
desired option and click “Change” to filter the class roster by 
students’ enrollment status. 

 Check box to display Graduating Students only. 
Total Students Number of all students enrolled in class. 
Enroll Capacity Maximum number of spaces in class. 

 Use to order columns or add fields to the sort order.  Frozen 
columns are noted. 

 Download roster to an Excel spreadsheet.  Hold down the 
Ctrl (Control) key while clicking the icon. 

 Use the arrows to scroll through the lists of students.  Click 
“First” or “Last” to be taken to the first or last record. 

Notify Check this box to select students to whom an email will be 
sent. 

ID The student’s OSU ID. 
Name The student’s official name as listed in the SIS. 
Grade Basis Graded (A-E), S/U, P/NP, etc. 
Units The number of units for which the student is completing this 

class.  This may be variable for certain courses. 
Program and Plan The student’s college and major of study. 
Level Academic Level (Freshman, Sophomore, Junior, Senior, etc.) 

 Click to send an email to all students for whom the box has 
been checked in the Notify column and who have an active, 
valid email address 

 
Click to send an email to all students on this roster who have 
an active, valid email address. 

 Click to access a Printer Friendly version of the Class Roster. 

 Click to return to the Faculty Center page. 

 Click to link directly to the Grade Roster for this class. 

 


