
 
 

 

 

 

 

 

  
 
  
 September 27, 2019 

 
Randy Smith, Vice Provost for Academic Programs 
Office of Academic Affairs 
 
Re: Name Change Request for certification completion course Planning & Zoning Fundamentals for 
Professionals 
 
Dear Randy, 
 
Attached is a proposal from the Professional and Distance Education Programs requesting that the title of 
the non-credit, online-certificate of completion course Planning & Zoning Fundamentals for Professionals 
be changed to Municipal Planning and Zoning Fundamentals. 
 
The College Committee on Academic Affairs met on September 27, 2019 to discuss the proposal 
and voted unanimously to approve the curriculum changes requested. 
 
Yours sincerely, 

Rosario Quinzon-Bonello 
Rosario Quinzon-Bonello M.Ed. 
Assistant Dean for Curriculum and Assessment 
College of Engineering 
 
 

College of Engineering 

Undergraduate Education & Student Services 

122 Hitchcock Hall 
2070 Neil Avenue 

Columbus, OH 43210-1278 
 

614-292-2651 Phone 
614-292-9379 Fax 

engineering.osu.edu 



 

 

To:      College Committee Academic Affairs 

From: Professional and Distance Education Programs and 
            City and Regional Planning 
            College of Engineering 

RE:     Name Revision to non-credit, online, certificate of completion course  
            Existing name: “Planning & Zoning Fundamentals for Professionals” 
            Proposed new name: “Municipal Planning and Zoning Fundamentals” 

Date:   August 27, 2019 
 

OAA Certificate Program Category: (4) Workforce Development Certificate of Completion Programs 

 

 
Description 
The faculty from City and Regional Planning would like to change the name of this new online course 
from “Planning & Zoning Fundamentals for Elected and Appointed Leaders” to “Municipal Planning and 
Zoning Fundamentals.” They are requesting this change due to the feedback and inquiries they have 
received.  

The course is intended for professionals who work in fields that interact with city planning, such as 
architects, engineers, and developers. Including the words “for elected and appointed leaders” was a 
mistake because it’s misleading to potential students. It is not required that someone be an elected or 
appointed official and other individuals can benefit from this training. The faculty believe that by 
changing the title it will better represent who the program is for and reach all of the potential participants.  

Everything else about the course will remain completely the same.   

 



College of Engineering 

Proposal for a non-credit, online, certificate of completion course  

“Planning & Zoning Fundamentals for Elected and Appointed Leaders” 

June 17, 2019 
 

 

OAA Certificate Program Category: (4) Workforce Development Certificate of Completion Programs 

 
Description 
The Planning & Zoning Fundamentals for Elected and Appointed Leaders course is a workforce 
development program designed to introduce appointed and elected municipal leaders to city planning 
concepts, municipal governance, and public service. This course will help prepare new and current local 
leaders for their roles in guiding their municipality in addition to promoting civil discourse in their 
community.  

Students must successfully complete the course within a seven week period in order to obtain the 
certificate of completion. The course will be delivered in 100% online asynchronous format. This 
program is developed by City and Regional Planning, Knowlton School of Architecture and delivered 
through the Professional and Distance Education Programs Office, College of Engineering.   

 
Stand‐alone Program and Maximum Credit Overlap between Academic Certificate and Other 
Academic Programs 
This is a non-credit, online course and will be a stand-alone program. 

City and Regional Planning offers OSU students a similar course for credit (CRPLAN 5170) and it is 
slightly different. The modules are all the same but the assignments are different. In CRPLAN 5170, the 
assignments are designed specifically for students while in the non-credit course, the assignments are 
tailored specifically for practitioners and elected/appointed officials. 

 

Maximum Credit Overlap with Degree Program 
N/A 
 

Minimum Acceptable Grade to Apply 
N/A 
 

Transfer Credit 
N/A 
 

EM Credit 
N/A 



Outcomes-based 
Upon completion of the course students will be able to: 

1. Understand planning and governance fundamentals 
2. Know how to communicate in a public setting. 
3. Be familiar with the major framework of municipal planning and zoning. 
4. Understand the influence of community design, development, and transportation on their 

municipality. 
5. Gain a perspective on planning for the future of their communities. 

 

Curriculum and Credits 
The non-credit course will include six modules:  

1. Planning and Governance Fundamentals 
2. Communicating with the Public 
3. Planning and Zoning Framework 
4. Focus Areas – Community Development, Revitalization and Design 
5. Focus Areas – Economic Development and Transportation Fundamentals 
6. Planning for the Future 

The instructional material for the course will consist of six hours of recorded online instruction and six 
hours of additional coursework including assignments and quizzes. The course will be seven weeks in 
length and offered during the second seven-week term of autumn and spring semesters, as well as first 
term summer.  

The course will be delivered 100% online and asynchronously. Students will progress through the course 
at their own pace but they must complete all of the course work within the seven week period. The 
instructors will participate in each course offering and provide support to students and be available to 
answer questions using email, discussion boards, or CarmenConnect meetings if requested.  

 
Admission 
The only admission’s requirement is that students have a high school diploma or equivalent. Students will 
be asked to confirm this when registering for the course.    

 

Arranged/Individual Study Courses 
None. 

 

Minimum Grades and GPA to Complete Program 
No letter grade will be assigned for a course. Final course grade is Pass/Fail. Each of the six modules 
includes an assignment and a quiz. Students must receive a 100% on each quiz (that can be taken multiple 
times) and submit all six assignments (graded by completion). 

 

 



 

Recorded in the Student Information System (SIS) 
No 
 

Regular OSU Tuition and Fee Assessment  
No, this is a non-credit program. Fee will be $200 per person.  
 

Eligibility for Federal Pell Grant and Direct Student Loans  
No 
 

Diploma Issued  
No.  

 

Type of Completion Document Issued 
A certificate of completion will be provided after a student successfully completes the course. 
 

 

Proposal Contact Information 

Bob Mick      Kim Burton and Kyle Ezell 
Director      City and Regional Planning 
Professional & Distance Education Programs  Knowlton School of Architecture 
Mick.15@osu.edu         Burton.90@osu.edu / Ezell.5@osu.edu 
614-292-0393      Burton 614-292-1027 / Ezell 614-580-8564 

mailto:Burton.90@osu.edu


From: Greenbaum, Robert
To: Mick, Robert
Cc: Hallihan, Kathleen
Subject: RE: Online Planning and Zoning Course?
Date: Wednesday, July 3, 2019 10:35:21 AM
Attachments: image001.png

Hi Bob,
 
The Glenn College is happy to provide concurrence for the  proposed “Planning and Zoning
Fundamentals for Elected and Appointed Leaders” class/Category 4 certificate.
 
Rob
 

Robert T. Greenbaum
Professor, Associate Dean for Curriculum 
John Glenn College of Public Affairs 
350E Page Hall, 1810 College Road, Columbus, OH 43210
614-292-9578 Office / 614-292-2548 Fax
greenbaum.3@osu.edu glenn.osu.edu/faculty/glenn-faculty/greenbaum/
 
 

From: Mick, Robert <mick.15@osu.edu> 
Sent: Tuesday, July 2, 2019 3:38 PM
To: Greenbaum, Robert <greenbaum.3@osu.edu>
Subject: Online Planning and Zoning Course?
 
Hi Rob,
 
Two faculty from City and Regional Planning in KSA would like to offer an online course through my
office and it’s called “Planning and Zoning Fundamentals for Elected and Appointed Leaders.”  It’s a
Cat 4, of the OAA certificate guidelines, or a workforce development course. I’ve attached the
proposal. The course is intended to teach appointed and elected municipal leaders to city planning
concepts.
 
Before our college curriculum committee will approve, they have asked that I ask for approval from
the John Glenn College of Public Affairs due to the possibly of shared interest.
 
Could you please help me with this? Is there anyone in particular that I should submit this to or are
you the appropriate person?   
 

We are hoping to offer this for the first time Autumn 2019 2nd term.
 
Thank you,
 

mailto:greenbaum.3@osu.edu
mailto:mick.15@osu.edu
mailto:hallihan.3@osu.edu
mailto:greenbaum.3@osu.edu
http://www.glenn.osu.edu/faculty/glenn-faculty/greenbaum/



 
Bob Mick
Director
Professional  & Distance Education Programs 
The Ohio State University College of Engineering 
356A Bevis Hall, 1080 Carmack Rd., Columbus, OH 43210
614-292-0393 Office   
Mick.15@osu.edu  Professionals.engineering.osu.edu
 

https://email.osu.edu/owa/redir.aspx?SURL=OL_hMIgHMsPSXBBwJCR0sRDVeMFMs2CrXkOB6aHHlRh4HsuPazjTCG0AYQBpAGwAdABvADoATQBpAGMAawAuADEANQBAAG8AcwB1AC4AZQBkAHUA&URL=mailto%3aMick.15%40osu.edu
https://email.osu.edu/owa/redir.aspx?SURL=0qYTsxLSMCuxbkF_FCBCxDyWEp5eQRVbofEe5mhVict4HsuPazjTCGgAdAB0AHAAOgAvAC8AcAByAG8AZgBlAHMAcwBpAG8AbgBhAGwAcwAuAGUAbgBnAGkAbgBlAGUAcgBpAG4AZwAuAG8AcwB1AC4AZQBkAHUALwA.&URL=http%3a%2f%2fprofessionals.engineering.osu.edu%2f


From: Quinzon-Bonello, Rosario
To: Smith, Randy
Cc: Reed, Katie; Mick, Robert
Subject: Planning & Zoning Fundamentals for Elected and Appointed Leaders Certificate of Completion course
Date: Monday, July 8, 2019 11:10:44 AM
Attachments: image001.png

Proposal_Planning_&_Zoning_ Fundamentals.docx.pdf

Dear Randy,
 
On Wednesday, July 3, 2019, Carolyn Sommerich, Chair of COE CCAA, approved, on behalf of the
committee,  the proposal to create the non-credit, online- Certificate of Completion course
Planning & Zoning Fundamentals for Elected and Appointed Leaders.
 
The Planning & Zoning Fundamentals for Elected and Appointed Leaders course is a workforce
development program designed to introduce appointed and elected municipal leaders to city
planning concepts, municipal governance, and public service. This course will help prepare new and
current local leaders for their roles in guiding their municipality in addition to promoting civil
discourse in their community.

The course will be delivered in 100% online asynchronous format. This program is developed by City
and Regional Planning, Knowlton School of Architecture and delivered through the Professional and
Distance Education Programs Office, College of Engineering.
 
Attached is the approved proposal. If you require additional information, please let know.
Yours sincerely,
 
Rosie
 

Rosario (Rosie) Quinzon-Bonello, M.Ed.
Assistant Dean for Curriculum and Assessment
College of Engineering 
122 Hitchcock Hall, 2070 Neil Ave.
Columbus, OH 43210
quinzon-bonello.1@osu.edu
engineering.osu.edu
 
 

mailto:quinzon-bonello.1@osu.edu
mailto:smith.70@osu.edu
mailto:reed.901@osu.edu
mailto:mick.15@osu.edu
mailto:quinzon-bonello.1@osu.edu
file:////c/engineering.osu.edu




College of Engineering 


Proposal for a non-credit, online, certificate of completion course  


“Planning & Zoning Fundamentals for Elected and Appointed Leaders” 


June 17, 2019 
 


 


OAA Certificate Program Category: (4) Workforce Development Certificate of Completion Programs 


 
Description 
The Planning & Zoning Fundamentals for Elected and Appointed Leaders course is a workforce 
development program designed to introduce appointed and elected municipal leaders to city planning 
concepts, municipal governance, and public service. This course will help prepare new and current local 
leaders for their roles in guiding their municipality in addition to promoting civil discourse in their 
community.  


Students must successfully complete the course within a seven week period in order to obtain the 
certificate of completion. The course will be delivered in 100% online asynchronous format. This 
program is developed by City and Regional Planning, Knowlton School of Architecture and delivered 
through the Professional and Distance Education Programs Office, College of Engineering.   


 
Stand‐alone Program and Maximum Credit Overlap between Academic Certificate and Other 
Academic Programs 
This is a non-credit, online course and will be a stand-alone program. 


City and Regional Planning offers OSU students a similar course for credit (CRPLAN 5170) and it is 
slightly different. The modules are all the same but the assignments are different. In CRPLAN 5170, the 
assignments are designed specifically for students while in the non-credit course, the assignments are 
tailored specifically for practitioners and elected/appointed officials. 


 


Maximum Credit Overlap with Degree Program 
N/A 
 


Minimum Acceptable Grade to Apply 
N/A 
 


Transfer Credit 
N/A 
 


EM Credit 
N/A 







Outcomes-based 
Upon completion of the course students will be able to: 


1. Understand planning and governance fundamentals 
2. Know how to communicate in a public setting. 
3. Be familiar with the major framework of municipal planning and zoning. 
4. Understand the influence of community design, development, and transportation on their 


municipality. 
5. Gain a perspective on planning for the future of their communities. 


 


Curriculum and Credits 
The non-credit course will include six modules:  


1. Planning and Governance Fundamentals 
2. Communicating with the Public 
3. Planning and Zoning Framework 
4. Focus Areas – Community Development, Revitalization and Design 
5. Focus Areas – Economic Development and Transportation Fundamentals 
6. Planning for the Future 


The instructional material for the course will consist of six hours of recorded online instruction and six 
hours of additional coursework including assignments and quizzes. The course will be seven weeks in 
length and offered during the second seven-week term of autumn and spring semesters, as well as first 
term summer.  


The course will be delivered 100% online and asynchronously. Students will progress through the course 
at their own pace but they must complete all of the course work within the seven week period. The 
instructors will participate in each course offering and provide support to students and be available to 
answer questions using email, discussion boards, or CarmenConnect meetings if requested.  


 
Admission 
The only admission’s requirement is that students have a high school diploma or equivalent. Students will 
be asked to confirm this when registering for the course.    


 


Arranged/Individual Study Courses 
None. 


 


Minimum Grades and GPA to Complete Program 
No letter grade will be assigned for a course. Final course grade is Pass/Fail. Each of the six modules 
includes an assignment and a quiz. Students must receive a 100% on each quiz (that can be taken multiple 
times) and submit all six assignments (graded by completion). 


 


 







 


Recorded in the Student Information System (SIS) 
No 
 


Regular OSU Tuition and Fee Assessment  
No, this is a non-credit program. Fee will be $200 per person.  
 


Eligibility for Federal Pell Grant and Direct Student Loans  
No 
 


Diploma Issued  
No.  


 


Type of Completion Document Issued 
A certificate of completion will be provided after a student successfully completes the course. 
 


 


Proposal Contact Information 


Bob Mick      Kim Burton and Kyle Ezell 
Director      City and Regional Planning 
Professional & Distance Education Programs  Knowlton School of Architecture 
Mick.15@osu.edu         Burton.90@osu.edu / Ezell.5@osu.edu 
614-292-0393      Burton 614-292-1027 / Ezell 614-580-8564 



mailto:Burton.90@osu.edu





From: Greenbaum, Robert
To: Mick, Robert
Cc: Hallihan, Kathleen
Subject: RE: Online Planning and Zoning Course?
Date: Wednesday, July 3, 2019 10:35:21 AM
Attachments: image001.png


Hi Bob,
 
The Glenn College is happy to provide concurrence for the  proposed “Planning and Zoning
Fundamentals for Elected and Appointed Leaders” class/Category 4 certificate.
 
Rob
 


Robert T. Greenbaum
Professor, Associate Dean for Curriculum 
John Glenn College of Public Affairs 
350E Page Hall, 1810 College Road, Columbus, OH 43210
614-292-9578 Office / 614-292-2548 Fax
greenbaum.3@osu.edu glenn.osu.edu/faculty/glenn-faculty/greenbaum/
 
 


From: Mick, Robert <mick.15@osu.edu> 
Sent: Tuesday, July 2, 2019 3:38 PM
To: Greenbaum, Robert <greenbaum.3@osu.edu>
Subject: Online Planning and Zoning Course?
 
Hi Rob,
 
Two faculty from City and Regional Planning in KSA would like to offer an online course through my
office and it’s called “Planning and Zoning Fundamentals for Elected and Appointed Leaders.”  It’s a
Cat 4, of the OAA certificate guidelines, or a workforce development course. I’ve attached the
proposal. The course is intended to teach appointed and elected municipal leaders to city planning
concepts.
 
Before our college curriculum committee will approve, they have asked that I ask for approval from
the John Glenn College of Public Affairs due to the possibly of shared interest.
 
Could you please help me with this? Is there anyone in particular that I should submit this to or are
you the appropriate person?   
 


We are hoping to offer this for the first time Autumn 2019 2nd term.
 
Thank you,
 



mailto:greenbaum.3@osu.edu

mailto:mick.15@osu.edu

mailto:hallihan.3@osu.edu

mailto:greenbaum.3@osu.edu

http://www.glenn.osu.edu/faculty/glenn-faculty/greenbaum/







 
Bob Mick
Director
Professional  & Distance Education Programs 
The Ohio State University College of Engineering 
356A Bevis Hall, 1080 Carmack Rd., Columbus, OH 43210
614-292-0393 Office   
Mick.15@osu.edu  Professionals.engineering.osu.edu
 



https://email.osu.edu/owa/redir.aspx?SURL=OL_hMIgHMsPSXBBwJCR0sRDVeMFMs2CrXkOB6aHHlRh4HsuPazjTCG0AYQBpAGwAdABvADoATQBpAGMAawAuADEANQBAAG8AcwB1AC4AZQBkAHUA&URL=mailto%3aMick.15%40osu.edu

https://email.osu.edu/owa/redir.aspx?SURL=0qYTsxLSMCuxbkF_FCBCxDyWEp5eQRVbofEe5mhVict4HsuPazjTCGgAdAB0AHAAOgAvAC8AcAByAG8AZgBlAHMAcwBpAG8AbgBhAGwAcwAuAGUAbgBnAGkAbgBlAGUAcgBpAG4AZwAuAG8AcwB1AC4AZQBkAHUALwA.&URL=http%3a%2f%2fprofessionals.engineering.osu.edu%2f
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From: Smith, Randy
To: Quinzon-Bonello, Rosario
Cc: Bielefeld, Eric; Higginbotham, Jennifer; Smith, Randy; Griffiths, Robert; Reed, Katie; Miner, Jack; Mick, Robert;

Greenbaum, Robert; Tomasko, David
Subject: Non-Credit Certificate of Completion Course
Date: Tuesday, July 16, 2019 8:33:45 AM
Attachments: image001.png

Rosie:
 
Thank you for informing me of the establishment of a Non-credit, online Certificate of Completion
Course: Planning and Zoning Fundamentals for Elected and Appointed Leaders, developed by City
and Regional Planning, Knowlton School of Architecture, effective Autumn 2019.
 
I informed the Council on Academic Affairs at its meeting on July 12, 2019. In that way, a formal,
institution-level  record of this action has been created.
 
Randy
 

W. Randy Smith, Ph.D.
Vice Provost for Academic Programs
Office of Academic Affairs 
203 Bricker Hall, 190 North Oval Mall, Columbus, OH 43210
614-292-5881 Office
smith.70@osu.edu
 
 
 
 
 
 

mailto:smith.70@osu.edu
mailto:quinzon-bonello.1@osu.edu
mailto:bielefeld.6@osu.edu
mailto:higginbotham.37@osu.edu
mailto:smith.70@osu.edu
mailto:griffiths.44@osu.edu
mailto:reed.901@osu.edu
mailto:miner.10@osu.edu
mailto:mick.15@osu.edu
mailto:greenbaum.3@osu.edu
mailto:tomasko.1@osu.edu
mailto:smith.70@osu.edu
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